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STATE ] . OFFICE OF AECAZTARY OF STATE
oF A ] ication for DEPARTMENT OF ARCHNIVES & NISTORY Y
ceorsrn  RECORDS OISPOSITION STANDARD NECONDS MARAGENENT DIVI81ON |

1 :‘”“c‘ucn Date fﬂ""'*'Uf'HF See separate inatructions for complation of J§ FOR RECORDS MANAGEMENT DIV'ISIOR vSE
. . ted
3/12/73 drront and reverse of this form. Sign original and two copies Date Recelved ‘W“"““"Ll“’ APRD-" Complete
2 .Alency Application Mo, nnd forward to Department of Archives and HWistory, Attention: MAR 3 0 1373 7-3 -2%/ 3 i973
)

7.ACTION REQUESTED

B.Earliest & Latest |9. Exatt Series Title

Peroon to Conurt

IGEI"Y Divisicon, Subdivigion & Adnlnllt!rln. Officelddre.s —
"Georgia Department of Public Safety
Commissioner's Office

959 E. Confederate Ave. S. E.

. ) . : L Workiag Title } T 6 .Tel-. No . a
Atlanta, Georgia 30301 | : I ] }

Diane Moore &-.-

~3 ESTABLISH DISPOSITION STANDARD; [:] DISPOSE OF PRESENT ACCUMULATION; ,
= RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED5

B?tes of Series .
1948 to date | . Speed Zone Orders File

F?TI

What is the function of the office in which this record series is created?

The Department of Public Safety, headed by the Commissioner and governed by the Board
of Public Safety, is responsible for directing and coordinating all elements of criminal
investigation, law enforcement, and public safety. Activities which facilitate this mission
are; conduct of criminal and special investigations, provision of criminal laboratory
facilities and services, assistance to local and Federal governmental agencies,
(Investigation Division) ~ =

Enforcement of laws of highway safety and support of public safety programs (Uniform
Division) and development, direction, and coordination of all public safety and education
programs, issuance and control of drivers' licenses, inspection of motor vehicles, provision
of training for fire and police officers, maintenance of data on highway accidents.
(Education & Safety Dlvision)

- This file contains the followlng documents (1nclude form numbers and titles, if any,

and file arrangement).

Documents relating to orders to establish speed zones.

Included are request for speed zone study, request to Department of Transportation for
survey. Survey report, orders of Commissioner, letter enclosing order.

File arranged by county, then chronologically.

" ATTACH SAMPLES OF THE FILE

: _ _ _
N 12 . EQUIPNENT NCCHPIEL No. of Dravers Cu. PL. of Records No. of Drawvers Cu. Ft. of Records

ARNUAL RATE OF ACCUMULATION

Letter-atee File Dravars 3 V 4.5 - -2

- . . ) _ _
’ In Offtcels) In Storage Areais}

Legal-slze File Dravers - " ) ) Fioor Spsce Occupied {(square Feet) -
o | - - ‘ N - [76 ft. .
This All Prior

Year's ! " Years'

AVERAGE DAILY REFERENCES 2 —

Form: AR-50-71 I Ty -
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PAGE 2
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QUESTIONNAIRE Place an "x” {n the proper column. It answver i» "YES," please explain YES NO
13. Is this the Record Cop? of the series? | | . K)1 I1
14. Is there a duplication of this ‘series in another office or agency? p S
Duplicated in Transportation Department : /
15. Is the information contained in this series ever summarlzed or published? -1 [x]
Attach copy of swmary or publication. - : ‘
16. Does the seriés contain classified informatioh requiring security handling? [ 1 [X]
17. Does the series initiate, emend or terminate agency policies and procedures? ['1 [X
18. Could the function be performed if the files were lost or destroyed? [X] [ ]
Transportation Department copy -
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 -[X]
20. Does the record seriestprovide data es input to an EDP file? | [ 1 [X]
21. Does the record series contain documentation produced as EDP printout? (1 [%
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] [¥
sition of these files?
23, Will there be a need for these records 10, 15 years from now? If yes, what? (X [ ]

[ admintstrative vatme £

MR o PPN

2. REQUIREHENTS The following requlres the files to be kept indeflnlte years:

a.[JSTATE  b.[)STATUTE OF c.[]AUDIT__ ~d.[]JFEDERAL  e.[ADMINISTRATIVE f. []HISTORICAL
LAW LIMITATION PERIOD LAW ~ ° DECISION VALUE  ~

{Cite Law, Statute, or other reason for the retention requirement)
1. Orders establish speed zones over wide areas for indefinite periods of time.

2. At present, there is no annually updated list of zomes; therefore it is necessary
to keep all documents.
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cub off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[3OTHER _ o _.__ sthen:

Hold in the current files area " month(s)/ year(s):
Transfer to [ ] State Records Center [ ] Local Holding Area; hold vear(s):

[ ]

[ ]

[ ] Destroy. .

[ ] Transfer to State Archives for. permanent retentlon.__

[ ] Destroy 1mmed1ately after cut-off. ‘ .ﬂ{137

[X] other: (Specify) - T R ESTROY When © T - e

Commissioner of Public Safety:
for reference, .
~—Local office copy: Follow instructions for Commissioner -of Publie Safety-copy.

superceded or no longer needed

(Indicate briefly rationale for recommendations above/or write additional remarks):
This standard is subject to review pending acceptance of recommendation for EDP
reatment of series.

N, r (5% ture) Date —
eni\ggﬁtce tgna \ OTHER REQUIRED STGNATURES DATE
‘ DN MEPG ‘B
26. Recommendations Agency Head/Designee' ' ‘)

in paragraph 25 Approved Disapproved o) 75 Jl'i'\-"h\
are: ate Auditor/Designee - , . ]

' [ ¢ Appr-oved [ ] Disapproved \ . N Wy o M-2-7)

STATE RECORDS Seerepsheof State/Designee ) " =
I COMMITTEE [P ASPoved Disapproved @Wéﬁ VY _ F-%0-73

Attorney Gemeral/Degignee i i ; m
L;-‘- . “Approved [ | Disapproved ’? _ 7/..5* 2



